
M.S.A. in School Administration,
North Carolina State University, 2021
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Greensboro, 2016
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Contact Information

(919) 555-0142

m.whitfield@example.com

Raleigh, NC 12345

Education

Key Skills

Instructional coaching and
walkthroughs

•
MTSS and Tier 2/3 interventions•
Master schedule design
(PowerSchool)

•
Restorative discipline practices•
Data analysis (EOG/EOC,
iReady)

•
Title I program management•
PLC facilitation•
Parent and family engagement•
504 and IEP collaboration•
Crisis response and threat
assessment

•

ASSISTANT PRINCIPAL | BRIARWOOD MIDDLE SCHOOL, RALEIGH, NC
2021 – PRESENT

DEAN OF STUDENTS | BRIARWOOD MIDDLE SCHOOL, RALEIGH, NC
2019 – 2021

MATH TEACHER, GRADE 7 | BRIARWOOD MIDDLE SCHOOL, RALEIGH, NC
2016 – 2019

Professional Experience

Supervise 38 teachers across math, science, ELA, and electives; conduct 4-6
informal walkthroughs weekly and deliver coaching cycles tied to school
improvement goals.

•

Redesigned the MTSS process and reduced student referrals by 41% in year one
by adding a Tier 2 check-in/check-out system for grades 6-8.

•
Co-lead the discipline committee and rewrote the student code of conduct, shifting
from suspension-first to restorative conferences for minor infractions.

•
Manage the master schedule for 640 students; built a co-teaching block that raised
EOG math proficiency from 51% to 64%.

•
Run weekly PLC meetings with department chairs and review data from common
formative assessments.

•

Handled approximately 1,100 discipline referrals per year; reduced repeat
offenders by tracking patterns in PowerSchool and meeting with families weekly.

•
Launched a peer mediation program with 12 trained 8th-grade student leaders.•
Served as testing coordinator for EOG and EOC administration across 6 grade
levels.

•

Taught 5 sections of Math 7 and Math 7+; 78% of students met or exceeded
growth on EOG.

•
Mentored two first-year teachers through the district's beginning teacher program.•
Chaired the math department in 2018-2019 and led common assessment design.•

Scott Evans
Assistant Principal
Assistant Principal with 7 years in K-8 school leadership and a background teaching
middle school math. Lead instructional coaching, student discipline, and master schedule
design for a Title I school of 640 students. Cut chronic absenteeism from 22% to 13.4% in
two years through a tiered attendance team.
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